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Dear Parent / Carer,
RE: Attendance
Your child’s regular school attendance is a legal requirement, it is also the best way to ensure children get the most out of school. We want to support you wherever possible to ensure excellent attendance because children who do not attend regularly may fall behind in their learning and have a negative impact on pupils’ attainment and wellbeing.   
As a school we seek to provide environments in which children can flourish as members of a happy, caring and safe community. It is our goal that all of our pupils attend school regularly and on time, making the most of the opportunities available to them.
Schools within the Radyr Primary Cluster will authorise one family holiday, during term time, of up to five days. This authorisation is subject however, to the child’s attendance over the previous 12 months hitting the minimum threshold of 95%. This threshold will come into force after the half term break w/c November 6th.  Please note the threshold was previously 92% but has been aligned with the school attendance target of 95%. 

If attendance drops below certain thresholds, the following actions will be taken by the school.  These will include letters being sent home, phone calls and parent meetings will be made to discuss your child’s attendance. If a pupil’s attendance (Lateness also impacts on attendance) continues to decline, the Education Welfare Service will be informed, and this may result in Fixed Penalty Notices being issued.
If your child is absent from school please inform the office by 10am on each day of absence, providing a reason for the absence. If you do not inform the school a message will be sent and if you do not respond this will result in an unauthorised absence. We will not be able to authorise absences if attendance drops below a certain threshold.
If you have any queries regarding attendance please do not hesitate to contact Mrs Wathan (Headteacher) or Mrs C Scott (School Attendance Officer)

Yours faithfully,
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